
 

Navigating AwardSpring: A Guide for Applicants 

The following guide outlines the process for high school students to apply for 

scholarships through the NKC Schools Education Foundation using the 

AwardSpring platform at http://nkcscholarships.awardspring.com. 

Getting Started 

1. First, navigate to the NKC Schools Education Foundation AwardSpring 

website at http://nkcscholarships.awardspring.com. You will arrive at the 

login page. 

2. The left-hand menu bar has links for Scholarships, Donors, Sign In, and 

Register. 

 

http://nkcscholarships.awardspring.com/
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Step One: Register for an Account 

1. If you do not have an account, click the Register button on the left-hand menu 

or in the Sign In box. 

  

  



Navigating Award Spring: A Guide For Applicants      

 

3 

2. You will be asked to enter some information. Fill out all the required fields and 

click Create Account. 

 

3. Review the policy and terms of use and check the agreement box. Click 

Accept Agreement. 

  

Passwords must be at least 7 
characters and must include three 
of the following: 

• 1 uppercase letter 
• 1 lowercase letter 
• 1 number 
• 1 special character 
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Step Two: Complete the Universal Application 

1. Once you have registered or logged in, you will see your Dashboard. This is 

where you will find your tasks. 

2. You must first complete the universal application. This form gathers 

information about you to match you with scholarship opportunities. Click 

Apply or Complete to begin. 

3. The universal application will match you to scholarships for which your are 

eligible. In most cases, you will need to submit additional information to each 

scholarship to apply. 
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4. The application has several sections. Complete all sections to submit your 

universal application. Your progress will be saved as you go. 

 

5. Complete the information in each section. Once all sections are complete, 

you may click the Submit Application button in the bottom right corner. 

 

 

Seven 
Application 

Sections 
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Step Three: Submit Individual Scholarship Applications 

1. After submitting the universal application, you will be taken back to your 

Dashboard. 

2. AwardSpring automatically matches you with scholarships for which you 

qualify. Many of these scholarships require additional tasks in order to apply, 

such as answering specific questions, writing an essay, or requesting a 

reference. 

3. Your follow-up tasks appear on your Dashboard or on the Scholarships tab. 

 

4. Click the Complete button by each scholarship to review its description. 
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5. Each scholarship description includes five parts: 

1) Overview describing the purpose of the scholarship 

2) Before Applying Questions that must be completed prior to submitting 

an application to this particular scholarship 

3) Qualifications of eligible applicants 

4) Quick Facts including the application deadline and scholarship amount 

5) Donors who made the scholarship possible. This is a clickable link. 
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• Click the Donors’ name to open a page with additional information on the 

people/person for whom the scholarship is named. 
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6. Back on the Scholarship Description, additional questions and required 

references appear below Apply for this Scholarship.  
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• Example One: this application requires an additional essay. The prompts and 

word count appear below the ‘Apply for this Scholarship’ text. 

 

• Example Two: this application requires a general reference. 
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7. Once you have completed all follow-up items for a specific scholarship, click 

the Submit Application button for that scholarship.  

 

o Make sure to complete all follow-up items for all the scholarships listed on 

your dashboard. Selection Committees will not see your application unless it 

is complete and submitted by the deadline. 

o Review the status of the scholarships you are eligible for under the 

Scholarships tab. 
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Step Four: Request References 

1. Some scholarships require one or more references. All required references 

must be submitted before you may apply. 

2. Let your references know to expect an email from “NKC Schools Education 

Foundation” with the subject ‘Request from {Your Name}”. The email may 

look like spam or be sent to a junk folder. 

3. You will receive an email when each reference is submitted. 

4. You can check back on your application to see if a reference has been 

submitted. 

 Example One: Reference not submitted: 

 

 Example Two: Reference submitted: 

 

5. All reference information is confidential; you will not see how your 

reference(s) answered each question. 
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6. Once submitted, a general reference will automatically be applied to any other 

application you are applying to that requires a general reference. 
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Step Five: Returning to Your Account 

1. To return to your AwardSpring account, go to the website 

at http://nkcscholarships.awardspring.com. 

2. Enter your email and password in the Sign In box, and click the Sign In button.  

3. You will return to your dashboard and your list of tasks. 

4. You may change and resubmit any application (including the universal 

application) until its deadline. 

a. In the Scholarships menu tab, click the name of the scholarship you wish 

to edit. 

 

http://nkcscholarships.awardspring.com/
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b. Once your changes are made to your application responses, click the 
Resubmit Application button. 

c. To make changes to your Universal Application, click on Application in 
the Dashboard Menu. 

 

Once your edits are complete, click Submit Application. 
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Step Six: Tips for Success 

• Start the process early. 

• Read all instructions carefully. 

• Give your references enough time to respond to your request. 

• Write out your essays in a separate program, like Word, and then copy and paste 

them into AwardSpring. 

• You may change and resubmit any application (including the universal 

application) until the deadline. 

You are all set! Good luck! 

Questions? Contact (816) 321-5550 or email foundation@nkcschools.org. 

mailto:foundation@nkcschools.org
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